
1.  Transfer/Rollover Amount:                Full Balance       or            Partial Balance $___________________________ 
    

2.  Payment Date:  As soon as possible        or           Payment issued on  ______________________ (mm/dd/yyyy)   

DCRL-2  Rev 9/9/2015

INSTRUCTIONS: 

SECTION D - NEW ACCOUNT INFORMATION  (information about the plan you wish to transfer/rollover TO)

SECTION F - PLAN ACCEPTANCE (This section to be completed by the receiving institution.)
I, the plan administrator of the receiving plan named in Section D certify that an eligible savings plan has been established for benefit of the individual indicated 
above which meets the requirements of the applicable Internal Revenue Code of the plan indicated in Section D.  I, the plan administrator, agree to accept this 
transfer/rollover from the plan indicated in Section B.     
           
  
Authorized Signature_________________________________________________          Title__________________________________      Date________________

ROLLOVER/TRANSFER FROM  
UTAH RETIREMENT SYSTEMS (URS) 

SAVINGS PLANS

1.     Use this form to request a direct rollover/transfer of vested funds from your URS 401(k) Plan, 457 Plan, Traditional IRA, or Roth IRA.  
2.     Review both sides of this form and the enclosed Special Tax Notice Regarding Plan Payments before completing.  
3.     Unvested 401(k) funds cannot be transferred or rolled over. 
4.     Sign in the presence of a notary public (A notary is not required if you have an account balance of $5,000 or less or if you are  
         rolling over to another URS plan).  
5.     In order for the transfer/rollover to be processed you must provide one of the following:   
 1.  Include a statement from the receiving plan; or 
 2.  Include a letter of acceptance from the receiving plan; or 
 3.  Have the plan administrator of the receiving plan complete and sign Section F - Plan Acceptance. 

 I certify that the information provided on this form and on any attached forms is true, correct, and complete to the best of my knowledge.  I authorize     
 representatives of Utah Retirement Systems to verify any or all of the information submitted.  I acknowledge and agree that any false or misleading  information  
 submitted on this form or any attached form may subject me to personal liability, and Utah Retirement Systems may exercise its rights  against me if damaged by 
 false or misleading information submitted by me.  I also certify that I am eligible for a transfer/rollover of vested funds from the Plan.  I understand funds left in the 
 Plan are subject to  market fluctuations, and I accept full responsibility for any decrease that may occur in my expected payout due to declining financial markets.

 SECTION E - SIGNATURE AND NOTARIZATION  (Review the instructions at the top of this page.)

Mailing Address

City        State                  Zip 

Daytime Phone Number 

(            )

SSN or Account #Name (First, Middle, Last)         
SECTION A - MEMBER INFORMATION

SECTION B - URS SAVINGS PLAN INFORMATION  (the plan you wish to transfer/rollover OUT of)
1.  The funds for this transfer/rollover should be drawn from my (select only one): 
       

   401(k)   457   Traditional IRA      Roth IRA (may only be transferred to another Roth IRA) 
  

2.  Eligibility for transfer/rollover (not required for traditional or Roth IRA; see back for eligibility rules): 
 Last Day of            Age 59 ½ (401(k)) Age 70 ½ (457)     Disability (401(k))      Qualified Trustee-to-Trustee 
 Employment: ______________                 (Documentation Required)      Transfer (see back for details) 
3.  I am over the age of 70 1/2 and still employed; please issue a Required Minimum Distribution (RMD) before you rollover my funds.*     
                      Yes, issue RMD before rollover                                                                                                                                  * See Required Minimum Distribution on reverse for details.

Name of Trustee/Custodian      

Trustee/Custodian Phone Number

Plan Type (401(k), 457(b), 403(b), traditional IRA, Roth IRA (see reverse for Roth details))

City               State                                Zip 

Mailing Address Account Number

Utah Retirement Systems  
PO Box 1590  
Salt Lake City, Utah 84110-1590 
801-366-7720 or 800-688-4015 
Fax 801-366-7445 or 800-753-7445 
Email: dcplans@urs.org 
www.urs.org

State of  ______________, County of ______________________ 
  

On this _______ day of  ________________, in the year 20 _____, 
the above named individual personally appeared before me and proved on the 
basis of satisfactory evidence to be the person whose name is subscribed to this 
instrument and acknowledged that he/she executed the same. 
   
Notary Signature ___________________________________________________

 See Instructions at top of page for notary policy

My commission expires ______________________________________

  

 Signature                                     Date

  

 Print Your Name Here

SECTION C - AMOUNT OF TRANSFER/ROLLOVER

Type of                  Phone 
Receiving Plan__________________    Number_____________________



DCRL-2  Rev 9/9/2015

PROCESSING TIME  
Transfers/rollovers may take approximately 10 working days to be processed. URS is not responsible for market fluctuations that may decrease 
your expected transfer/rollover due to declining financial markets occurring during this processing period.

ADDITIONAL ROLLOVER/TRANSFER INFORMATION 
Your signature must be notarized for URS to complete the direct rollover/transfer if your account balance is greater than $5,000.  

REQUIRED MINIMUM DISTRIBUTION  
Once you reach age 70 ½, and are no longer employed by an employer participating with URS, the IRS requires you to begin taking at least the 
required minimum distribution (RMD) from your vested account each year. If you request a transfer/rollover from your 401(k) or 457 account and 
have not satisfied your annual RMD, URS is required to withhold this amount and send it to you.  This requirement does not apply to a traditional 
IRA or Roth IRA. 
  
If you are over age 70 ½ and are still working for an employer participating with URS you are not required to take an RMD from your vested  
401(k) or 457 account.  However, if you will be leaving service before the end of the calendar year, URS can withhold your RMD before rollover if 
you choose.  If you wish to make this election please indicate so in Section B.

401(K) ELIGIBILITY FOR TRANSFER/ROLLOVER  
Last Day of Employment:  You are eligible for a rollover of your vested funds if you terminate or retire from a participating employer.  If you are 
rehired by the same or a different participating employer, you will no longer be eligible to rollover your funds.  An individual on leave of 
absence or a school employee at the end of a contract year is not considered to have separated from service.   
          

Disability:  To be eligible for a rollover due to disability you must be approved for long-term disability through either your disability  insurance 
carrier or through Social Security.  Documentation is required to demonstrate your disability status.            
                                           

Over Age 59 ½:  Once you have reached age 59 ½, you may make up to four withdrawal/rollover elections from your account each calendar year 
(if you  are still employed).  One election could include any of the following: full balance rollover, partial balance rollover, monthly payments, 
partial balance payments, your full balance, or any other withdrawal option available in this plan.  
         

Qualified Trustee-to-Trustee Transfer:  Vested account balances in the 401(k) Plan may be transferred on a trustee-to-trustee basis to another 
qualified plan (401(k) or 401(a)) if one of the following conditions are met:   
 (a) You are no longer eligible to participate in a Utah Retirement System (pension);  
 (b) Your employer does not participate in the URS 401(k) Plan; or 
 (c)  You are completing a service purchase for a governmental defined benefit plan. 
          

Eligibility will be verified by URS before the transfer can take place.

457 ELIGIBILITY FOR TRANSFER/ROLLOVER  
Last Day of Employment:  You are eligible for a rollover of your funds if you terminate or retire from a participating employer.  If you are rehired 
by the same or different participating employer, you will no longer be eligible to rollover your funds.  An individual on leave of absence or a 
school employee at the end of a contract year is not considered to have separated from service. 
                 

Over Age 70½:  Once you have reached age 70½, you may make up to four withdrawal/rollover elections from your account each calendar year 
(if you are still employed).  One election could include any of the following: full balance rollover, partial balance rollover, monthly payments, 
partial balance payments,  your full balance, or any other withdrawal option available in this plan.  
             

Qualified Trustee-to-Trustee Transfer:  Account balances in the 457 Plan may be transferred on a trustee-to-trustee basis to another 457(b) plan 
if one of the following conditions are met:   
 (a) You are no longer eligible to participate in a Utah Retirement System (pension);  
 (b) Your employer does not participate in the URS 457 Plan; or 
 (c)  You are completing a service purchase for a governmental defined benefit plan. 
       

Eligibility will be verified by URS before the transfer can take place.

TRADITIONAL AND ROTH IRA ELIGIBILITY FOR ROLLOVER  
There are no eligibility rules for a traditional or Roth IRA rollover; a rollover can be made at any time.  However, you can make only one rollover 
from an IRA to another (or the same) IRA in any 12-month period, regardless of the number of IRAs that you own.  For additional information see 
IRS Announcement 2014-15 and IRS Announcement 2014-32.  

CONVERSIONS/ROLLOVERS TO A ROTH IRA 
You can roll over vested 401(k) and 457 plans directly into a Roth IRA. If you choose to make a direct rollover of your 401(k) or 457 plan to a  
Roth IRA, the amount of your rollover will be included in your taxable income.  No taxes will be withheld for these rollovers unless you submit a 
Substitute W-4P form. 
      

To convert your URS Traditional IRA to a URS Roth IRA you must complete a URS Roth IRA Conversion Application. 
        

To convert your URS Traditional IRA to a Roth IRA with a different provider you must first transfer the URS Traditional IRA to another 
traditional IRA outside of URS. 
  
There is no limit to the amount of conversions or 401(k)/457 rollovers you can make to a Roth IRA.





 
 

 

 
 
 
 





 

 

 

 

DC Special Tax Notice rev. 3/29/2016 


